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JlookHOCTHAS HHCTPYKIUA 3aMECTHTENSH PYKOBOAUTEAd 00pa3oBare/bHOH OPraHH3aAHH
O AJMUHHECTPATHBHO-X03SHCTBEHHOM padore
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1. O6mme HoJIOKeHAS

1.1. JlomxHOCTh 3aMeCTUTENs. PYKOBOJMTEIL 00pa3oBaTeIbHON OPraHM3aiuu (nanee — O0) 1o
aIMAUHHCTPATHBHO-XO3MCTBEHHOM pabore (ajee — 3aMECTHTEIL PYKOBOAUTENA IO AXP)
OTHOCHUTCS K KATETOPHH PYKOBOJIUTEIICH. '

1.2. Ha 10I0KHOCTB 3aMEeCTHTEN PYKOBOAMTENs 10 AXP HA3HadaeTCsd JIMI0, IMEIOIIEE BBICIITEE
nmpodeccHoHaTbHOE 00paszoBaHue 110 HApaBICHHIM IOArOTOBKH «l OCyHapCTBEHHOE n
MYHHALMIAIBHOE yupasieHue», «MEeHeDKMEHT) WiIx «YIIpaBieHUe NEePCOHATIOM) H CTaK
paboTHl Ha MEeJarornveckKuX WiE PYKOBOJMIIUX NOJDKHOCTAX HE MEHEC ILATH JICT WK BEICIIICE
npodeccHoHATEHOE 00pa3oBaHWE W JIONOJHUTEIBHOE HPOPeCCHOHANbHOE O00pa30BaHUE B
0BTACTH TOCYAAPCTBEHHOIO W MYHHIUITATLHOTO YIIPABICHH, MEHEDKMEHTA MITH S9KOHOMMKH U
cTayk paboThI Ha IEJIarorMIeCKuX WM PYKOBOISIINX JOIDKHOCTAX HE MEHEC OSITH J€ET.

1.3. 3amectarens pykoBoguTens o AXP noiKkeH 3HATh:

PHOPUTETHEIE HATIPABIECHHS PA3BHTHSI O6p&30BaT6IIbHOI/I cucTeMsl PD;

3aKOHLI M WHBIE HOPMATHBHLIC TIPABOBBIE aKThI, PErIaMCHTUPYIOIIHE oopaBOBaTeHbHyIO
NESITEIIEHOCTD;

KouBenmnuio o npapax peOeHKa;

e AT OTHKY; -

IICHXOJIOTHIO;

TOCTHIKEHHUS COBPEMEHHOM IICHX0I0T0-ITeIarornIecKod HayKu W IMPAKTHKH;

OCHOBEI (DHU3UOJIOTUY, TUTUEHET;

TEOPHIO M METOIbI VIIPABJICHIS 00pa30oBaTeIbHBIMU CHCTEMAMY;

COBpEMEHHEIC TEIAarOrMdYecKue TEXHOJOTHH MPOAYKTHBHOTIO, b pepeHnMpoBaHHOTO

OByUeH s, PEATIT3AIE KOMIETEHTHOCTHOTO TOIX0/1a, PA3BUBAIOMIEr0 00yIeHHS;

METONBI YOEHIEHNs, apIyMEHTAIAN CBOGH TIO3MIMM, YCTAHOBIICHAS KOHTAKTOB C JETHMH

PA3HOrO BO3PACTA, HX POJMTENIAMHA (JIAIAMH, BX 3aMEHSIONMME), KOJUIEraMu 1o paboTe;

e TEXHOJNOIWM JMATHOCTHKM IIPHYUH KOH(IMKTHBEIX CHTyamui, HX NPOGUIAKTHKH H
paspeIICHuUs; . ' ' - -

OCHOBEI PaBOTEI ¢ TEKCTOBHIMH PEJAKTOPAMHM, SITEKTPOHHBIMA TAOIMIIAMH, SIEKTPOHHOI

mouTod U Opay3epaMu, MYJIbTUMEIHUIHBIM 000PYAOBaHHUEM;
OCHOBEI DKOHOMHKH, COLIUOJIOTHH;




crocoObl OpraHu3anuu (PUHAHCOBO-X03AUCTBEHHOU NesTenbHOCTH OO0;

Tpa)XIaHCKOe, aJIMUHUCTPATUBHOE, TPYJIOBOE, OIOKETHOE, HAJIIOTOBOE 3aKOHOIATEIHLCTBO B
YacTH, KacalolleWcs peryJlupoBaHus ACSITENbHOCTH O0pa30BaTENbHBIX YUPEKACHUM U
OpraHoOB yIpaBJICHUS 00pa30BaHUEM PA3IMYHBIX YPOBHEIH;

OCHOBBI MEHEDKMEHTA, YIIPaBJICHUS [1€PCOHATIOM;

OCHOBBI YIPABIICHUS IPOEKTAMH;

[IpaBuna BHyTpeHHero TpynoBoro pacnopsiaka OO;

IIpaBWJIa 10 OXpaHe TPy/Ja U MOkKapHOH 0€3011aCHOCTH.

2. JI0/12KHOCTHBIE 00SI3AHHOCTH

3amectutenb pykoBoauTeis 1o AXP BbIIOIHSAET ClIEAYyONINE JOKHOCTHBIE 00S3aHHOCTH:

BO3JIOKEHHBIE Ha HETO TPYIOBBIM JJOTOBOPOM;
IIpaBUjia BHYTPEHHETO TPYAOBOTO PacCoOpsaKa;

TpeOOBaHUS IO OXpaHe TPyAa U obecredeHnIo 0€30MacCHOCTH TPYAA;

OepeXKHO OTHOCUTCS K HUMYIIECTBY paboToaareiss W TPEeTbHX JHI, HaXOAAIIEMYyCS Y
paboronmarens, ecid padOTONATeN b HECeT OTBETCTBEHHOCTh 34 COXPAHHOCTh 3TOTO
HMMYILECTBA, IPYTrUX pabOTHUKOB;

HEe3aMeUTUTEIBHO Cco00maeT paboTomarento JIMOO HEMOCPEICTBEHHOMY PYKOBOIUTEIO O
BO3HUKHOBEHMHM CHUTYallUM, TMPEACTABIAIOIECH yIrpo3y JKU3HM M 3J0pPOBBIO JIIOJACH,
COXPaHHOCTH UMYIIleCTBa paboTojaaress (B T. 4. UMYIIECTBA TPETbUX JIUI, HAXOSAIIEIOCH Y
pabortonmarens, eciu paboOTOHaTENb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh STOTO
HMMYILECTBA);

OCYUIECTBJISIET PYKOBOJCTBO X035 IMCTBEHHOM AesTebHOCThIO OO,

OCYIIECTBJISIET KOHTPOJIb 32 XO3SAMCTBEHHBIM OOCITYXMBAHHEM M HAJJICKAIIUM COCTOSHHUEM
00;

OpraHu3yeT TeKYyIIee U MEePCIEeKTUBHOE TIaHupoBanue nearenbHoctu O0;

OpraHHu3yeT MPOCBETUTENBCKYIO PabOTy Cpeau poAUTENEH (UL, UX 3aMEHSIOIINX );
o0ecreunBaeT CBOCBPEMEHHOE COCTaBIICHHE, YTBEPKIACHHE, TPEICTABICHUE OTYETHOU
JIOKYMEHTAIUU;

Y4acTBYET B MOJ00PE U PAaCCTAaHOBKE KaJIpOB, OPTAHU3YET MOBBIIICHUE UX KBATH(PUKAIMH U
npodeccnoHaITbHOTO MacTEePCTBA;

BHOCHUT TPEJJIOKEHUS TI0 COBEPIICHCTBOBAHUIO 00pa30BaTEIBLHOTO MPOIEcca U YIpaBICHUS
00;

MPUHUMAET Y4acTHE B TMOJATOTOBKE M TMPOBEJACHUHM ATTECTAIlMU TMEAArOTMUECKUX U JIPYruX
pabotHukoB OO;

MPUHUMAeT Mepbl MO ocHamleHnuto mnomenieHuid OO COBpeMEHHBIM O00O0pYIOBaHUEM,
HaTJISTHBIMUA MTOCOOUSMHU M TEXHUYECKHUMH CPEACTBAMU OOYYECHHsI, OMOTHEHUIO OHOIMOTEK
U METOJIMYECKHX KAOWHETOB Y4EOHO-METOJAMYECKOM, XYI0KECTBEHHOW W TMEePUOIUUYECKOM
JIUTEpaTypoi;

OCYIIECTBJISIET KOHTPOJIb 32 COCTOSTHUEM MEAHMIIMHCKOTO OOCTY>KHBaHUS OO0y4YaroImuxcs,
BOCIIUTAaHHUKOB;

OpraHU3yeT KOHTPOJIb PAIMOHAIBHOTO PACXOJIOBAaHUSI MAaTepUaioB M (DMHAHCOBBIX CPEICTB
00;

MPUHUMAET MEphl 10  PACHIMPEHUI0  XO3AWCTBeHHOM  camoctostenbHocTH OO,
CBOCBPEMEHHOMY  3aKIIOYCHHIO  HEOOXOIMMBIX  JOTOBOPOB,  NPUBICUCHHUIO  JUIA
OCYILIECTBJIIEHUS  JIESITEIBHOCTH, MpeaycMoTpeHHoW yctaBoM OO, JOMOJHHUTEIBHBIX
HMCTOYHUKOB (DMHAHCOBBIX U MaTEpUATHHBIX CPE/ICTB;

OpraHu3zyeT paboTy 1O TMPOBEJACHUIO aHajdnW3a W OIEHKH (PUHAHCOBBIX PE3yJbTAaTOB
nestensHocT OO, pa3paboTke W peanu3aldd  MEPONPHUSATHH Ui  TOBBIIICHUS
3¢ PEeKTUBHOCTH HCTIONH30BAHUS OIO/KETHBIX CPEJICTB;

o0OecrieunBaeT KOHTPOJb 32 CBOCBPEMEHHBIM U TIOJIHBIM BBHITIOJTHEHHEM JIOTOBOPHBIX
00s13aTeIBCTB, TOPAIKOM 0opMIIeHHS (PMHAHCOBO-XO3SMCTBEHHBIX OTEpaInii;



e TPUHMMAECT MEpHl IO OOECIEYEHUIO0 HEOOXOIMMBIX COIMAIBbHO-OBITOBBIX YCIOBHHA IS
o0yyJaromuxcs, BOCIUTAHHUKOB 1 paboTHUKOB OO;

e TOTOBHT OTYET YYPEIUTENIO O MOCTYIUICHUH U PAaCXOJ0BaHUU (DUHAHCOBBIX U MaTE€PHUAIBHBIX
CPEICTB;

e  PYKOBOIUT pabOTaMu 1o OIaroycTporCTBY, 03eJeHeHHUIO U yoopke Tepputopuu OO;

e  KOOpAMHHUPYET paboTy MOJAYMHEHHBIX €My CIIYKO M CTPYKTYPHBIX MOJIpa3/IeIeHUH;

e  BBINOJHSAET MPABMIIA TIO0 OXPAaHE TPY/AA U MOXKAPHOI O€30MacHOCTH.

3. IlpaBa

3amectutens pykoBoauTens no AXP umeer npaso:

e B TIpelenax CBOEH KOMIICTEHIIMM UM B TOpPSJKE, OIpeleIeHHOM YCTaBOM, J1aBaTh
pacnopspkenust, ykazanus padbotaukam OO u TpeOoBaTh MX UCTIOTHCHHS,

e MPEACTaBIATH HA PACCMOTPEHUE PYKOBOAUTENS MPEATIOKEHHUS 110 YIYUIICHUIO IeATeIbHOCTH
00;

e TMOJyYaTh OT PYKOBOJAUTENEH M CIEHUATHCTOB YUpEXJICHUS HHPOPMAIHIO, HEOOXOIUMYIO
JUTsl OCYIIECTBIICHUS CBOEH JCSITEIIbHOCTH;

e TMOJNKCHIBATH JOKYMEHTHI B IIpeJieiax CBOCH KOMIIETECHIUH;

e TpeboBarh OT pykoBojcTBa OO OKa3zaHUsI COACUCTBHUS B WCIIOJTHCHUH CBOUX JOJIKHOCTHBIX
00s13aHHOCTEH.

4. OTBEeTCTBEHHOCTH

3amectutenb pykoBoautTess o AXP B COOTBETCTBHM C 3aKOHOJIATENbCTBOM P®D, MoxeT ObITh
MOJBEPTHYT CJIEAYIOUIUM BUAAM OTBETCTBEHHOCTH:

e JMCLUIUIMHAPHOM;
e MaTEepUAIbHOM;
e AJIMUHUCTPATUBHOM;
e TpaXIaHCKO-TIPABOBOW;
e  YIOJIOBHOM.
C HacrosIel HHCTPYKITUEH 03HaKOMIICH:

OnuH 3K3eMIUISp MOJIyYHT Ha PYKH U 00s13yI0Ch XpaHUTh Ha paboueM MecTe.

(moamuchk) (®.1.0.)

(mara)



